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Access your DRF Program

1. To begin, go to www.taskstream.com.

2. Log into TaskStream with your assigned username and password.
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3. From the home page, to access your Directed Response Folio (DRF), click the name of the DRF program. The structure
of your DRF displays in the left panel.
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[EPETY Folios & Web Pages Lessons, Units & Rubrics Standards. Communications Resour

0 author | @ Raviewsr || @
Work oena DRF Program
© DRF Program
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==
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Work on a DRF Program
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4. In the structure section (highlighted in red), find the appropriate standard/course.

DRF Program ) i § |
Ternplate: My DRF Template | [ Work [ “-.Enm.m.m:t:_ | =2
Previgw as Folio
+ Expand All | (=] Collapas All| - e — .
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€4 Assignment 2 General Information
= Course 2
A Assinment 1 =] Course 1
gﬁw Ascignment 1
= Course 3 (‘fj Assignrment 2
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Click the desired requirement. The content of the requirement displays in the right panel.

Read the Directions for the requirement.

(Optional) To see the rubric used to evaluate your work, click the Evaluation Method link for that requirement.

To fill-out a form, click complete this form.

To add work from the bottom toolbar, click Form, Text & Image, Slideshow, Standards, Attachments, Videos, or
Links. Details can be found in the next section.

© X NG

DRF Program

Template: My DRF Template[ 2 Wurk] [ i, Cumments] [ = ScurESIRESUItE] [ & Reguurces] [ bz Op

Preview as Folio Status: ‘\wark Mot 5tarted| Request Comments |
General Information ] Assignment Four (Thesis)
L = Directions ﬂ @ Help on this Page
Assignment 1 please submit the final version of your thesis
£ Assignment 2 % Evaluation Method
= Course 2 & rubric is used in this Evaluation,

Mame of robric: Emergent Reader [Miew rubric)
Fina! scoring method! Score is automatically commputed based an

£ Assignment 1 | sCoring
rLII:IrIC criteria scores

¢9 Assignment 2 Mz DEF points zwarded: 10
IEE

[=] Course 3 ¥ Form: Form Eumplete Form
Assignment 1 Please complete this form 3= part of this requirement. G

FPortfolio Assignment
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Assignment 3 | |
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Add Attachments
1.

Getting Started with DRF Programs

DRF Program

Template: My DRF Templats

Click “Attachments” in the bottom bar of the DRF program’s right pane structure.

Preview as Folio

| wark | % comments | | £ Scores/Results || # Resources || G op

Status: Wark Not Started

e Assignment Four (Thesis)
= Dirsctions

@ Halp on this Page
please submit the final version of your thesis
= Exaluatign Method

& rubric i wsed in this Evaluation.

Marre of rubic; Emargant Reader [Viaw nbnc)

Finsl seoring method: Score is automatically computed based on
rliFic Critena §Cores

Max ORF poinds awarded: 10

* Form: Form

% complete Form
Flease complete this form as part of this requiremant.

H To bagin, salect the type of content you would like to add !
Add:

B Form || [T Text & Image || =] Slideshow || ) Standards -
 attachiments | WVideos | 5B Links

i Arrinnmmant 1

Add: |F-:|rm || [ Text & Image|| ] Slideshow || 48) Standards |
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2. Select the type of file you want to add. You have three (3) options to select from:
A. To add afile saved on your computer,
i. Select the A file saved on your computer option.
ii. To find the file you want to attach, click Browse.

B. To add a previously uploaded file,
i. Select the Attach a previously uploaded file option.
ii. Select the category of work and the specific work product where the file is attached.

C. To add work that you created in TaskStream,
i. Select the An artifact created in TaskStream option.

ii. Select the type of work to be added (web page, web folio, etc.), and the specific work you would like to

attach.

[ pirections o I Browse... |

[+ Evaluation Method — —

Cancel e

- L

Select File; _____--"l:

Add/Edit Attachments for Assignment Four _F____.----""'_-“ ¥ A file saved on your computer ﬂ

# A Rle saved af your computar

Bsowase... _,---_"_'l_—__—-—'-‘:____ * Attach a previously uploaded file

" Attach & previeusly upboaded file “Web Folios

=l
¢ an artifact crested in TaskStream —_—
{Lessan, Falio, sie.) = . Feferences. doc -|

T —

T —
Description: {Opfio.. T — _
—

H"'-. - ---'—.

Attach Standards: (Optional) H'""--.,__. —
[ attach standards to this file ""u__%._ {* An artifact created in TaskStreamn
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3. Name the file.
4. (Optional) Add a description of the file.
5. (Optional) To specify standards that this attachment addresses, select the Attach standards to this file checkbox.
6. Click Add File.
7. To navigate back to the main program work area, click Save and Return.
Add/Edit Attachments for Assignment Four |Name File:
T [MyMotes.doc ﬂ
b o Description: (Optional)
cos | Il
Add Mews Attachment /_‘_/"’.#. .
= - Attach Standards: (Optional)
& & file saved an your compe” [v attach standards to this file ﬂ
o g Chook Speling a
op
Hame File:
[
Description: (Sptonal)
I |
Attach Standards: [Optional)
[T Attach standards o this hile §
Check Speliing _
conce a
You can add as many attachments as you want.
You have now successfully attached work to your Directed Response Folio (DRF)!
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Submit this Requirement to your Evaluator
1. In the upper right-hand corner of the Work tab, click Submit Work. The system verifies that you want to submit your
assignment.
DRF Program v ; - .
Template: My GRF Template L& Work || "":-:mum]; EW] Jw] 500
Preview as Folio I Statu s: Work in Progress | Submit Work || Request Comments || .
General Information 7 ™
= Course 1 ™ .
4 fzsignmentd .
€ Assignment 2
=) ke 2 Status: Work in Progress | Submit Work | Request Comments
€ Agsignrment 1
% agsignment 2
Log 1
= Coyrse 3 * Form: Form i Complets Form
e b Attachment 8 Manage Attachmonts
& M section X Delats Sactian
£ Assianmert 3
Add: o Form [ Texct & Image || =] Slideshow || 8 Standards
=l Coursed §Attachrments | Wideos | 8B Links
W A e ranmenant 1 ﬂ
2. (Optional) To include notes to your evaluator, enter your comments in the designated field.
3. Click Yes - Submit My Work.
Are you sure you want to submit Assignment
Four {of Course 3) for Evaluation?
Your work will be locked and no further edits will be possible,
Add optional comments for your evaluator
Please take a look at my thesis and let me know what you think. ;l G
Cancel Check Spelling Yes - Submit My Work | ﬂ
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View a Completed Evaluation

1. From the home page, click the name of the program.
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2. To find the work you would like to view, click the Scores/Results tab.

DRF Program , : — —-
Template: My ORF Templatd (2 Work | % Comments | | 2 Scores/Results || # Besources || @
Preview as Folio O Status: Submitted | Cancel Submission || Request Comments |
General Information
b
= Course 1 )
@ - l...l..' —
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gw \ ™ status: Submitted | Cancel Subllission || Request Comments |
Assignment 2
€ I8
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b4 Po ﬁ. llo sl b Attachment 8 Manage Attachments
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Add: ﬁFnrm [ Text & Image || = Slideshow || ) Standards
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3. Locate the assignment for which you want to view the evaluation.
4. Click Score/Results Report.

DRF Program \ ¢ 5
Template: My ORF Template | L7 work || %, Comments | | & Scores/Results || # Resources | | 3 Ontions |
Scores/Results Summary Pk el =1
Area Status Actions Results DRF Paoints History
Owerall Folio This area does nok need to be Mot scored yet 100 points possible
Ewaluation submmitted
Course 1
Gnssiqnment 1 H IF?roqru: | Edit wark ” Submit Wark |
4 pssignment 2 5 & Eraluatian | gubmitted: 03/26/2000 01:24:55 PM 50.00/50 50.00 /50 points awarded || Historp/Semments || |
Score / Results Report
Course 3
ﬁ‘.ﬁsiiﬂﬁl‘fﬂ'ﬁti E Ilr‘hrm;rfsl | Edit Work ” Submit Work
© Portolio
Aggigrment
© assignment 3
£ pssignment Four 5| @ Eraaiy" | Submitted: 0B/19/2010 02:44:13 P 3.5004 -"--_-'“-int_li_g:ﬁardad History,/Comments
Score Results Repart | i N

. Euwaluation
Assignment Four TI ﬁj Released

Submitted: 08/19/2010 02:44:13 PM

3.50/4

Score / Results

port

If you have any additional questions or comments, please do not hesitate to contact Mentoring Services at

help@taskstream.com or at 800-311-5656.
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